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GUIDELINES FOR THS STAFF

General Expectations
® Put your health and your family first.
e Continue to follow all government advice in order to stay safe.
e Check your school emails at least each morning and afternoon and reply

promptly where possible.

® Teachers must provide good learning opportunities, engaging activities and
work of value.

® Teachers may nominate a time they will be online and available to answer
student emails, questions etc. This ‘time’ should align with yourtimetabled

teaching of the class and students notified in advance.

Planning online/ distance learning
e Existing classroom platforms for sharing learning activities e.g. Hapara,

Google does, Education Perfect, email will continue to be used.

® Lesson(s) need to be available to students by 8:30 am daily so students may

maintain a regular schedule for their learning and well-being.
® Provide an outline to the students of where the learning is going (e.g. grid

overview) to provide clarity. Show the times you will be available for each
class for contact, (Sharé a copy of this inside the Google Folder named

Online Learning plans 2020 within your department folder. This
information will be used to inform the BOT of our progress)

® Break the unit into content delivery with identifiable tasks / outcomes.
e Big assignmenttasks need student milestone / check points with teacher

feedback.
e Track the progress of students against the tasks / outcomes.
« Maintain student progress records.
a

How to contact students as a group
« Email via KAMAR Letter system or “external programs” underprinting.
e Hapara class info has a link to all class
e School Emails to the class email address

How to contact students as individuals

® Email

As normal do noi get into 1 to 7 texting with individual students, school email or other

communication modes must be used,

NCEA Assessments
Where appropriate:

e defer the assessment deadline and focus on the learning around assessment.
® reconsider the mode of assessment

e Big assignment task needs student milestones / check points with teacher

feedback.

e Check out the NCEA guidelines (see below)

Emergency contact info SLT - please use email for non-emergency
Whaea Maria 021 774495 mariabaird@thameshigh.school.nz

Natalie O’Nell 027 3809203 natalieonell@thameshigh.school.nz

Carolyn Green 027 4640427 carolyngreen@thameshigh:school.nz

Sharyn Baker 021533172 sharvobaker@thameshigh.schoal.nz



GUIDELINES FOR THS STUDENTS ENGAGEDIN ONLINE
LEARNING,

General Expectations
Put your health and your family first.

Continue to follow all government advice in orderto stay safe.

Check your schoo! email account at least once a day and reply if necessary.

Existing classroom platforms for sharing learning activities e.g. Google docs,
Hapara, Education Perfect, email will continue to be used.

Continue with your assessment work as much as possible, Please don't
stress about NCEA - we will be responsive to your needs as a learner.

Remember teachers may be with their families as well so know that they will
respond to your emails and give feedback when possible.
Continue to uphold school values in every context and support your friends
and teachers.

Timetabled subjects
Teacherswill provide lessons/tasks for each of your timetabled slots. You can
be flexible on when you complete the learning but it is recommended that you
adhere to a regular timetable.It is important that weekly checkpoints are met.
You will demonstrate that you are learning by completing the outcomes set by

your teacher each week. This will equate to 3-4 hours of learning per subject
per week,
Teachers will be providing good learning opportunities, engaging activities and
work of value, so please complete all learning activities provided.

Your teachers may nominate a time when they will be online and available to

provide more direct support. Whenthis takes place jt will always be in one of

your usualtimetabled slots for that subject so that two feachers won't be
asking you to be in contact with both of them at the same time.

Contact Information

Gancemed about a particular subject? — contact your subject teachervia
email or Google docs.
If you become unwell and unable to meet your learning targets email your
subject teachers to let them know.
Concermed about your wellbeing? — Contact student services via email

susanmecinnes@thameshigh.school.nz
Concerned about your Health? contact Healthline:
Coronavirus related 0800 358 5453
General Health related 0800 611 116

www.covid19. govt.nz



Kaitiaki Responsibility
Overthe next two days (Tuesday/Wednesday) ropa/whanau kaitiaki to touch base with taiohi.and checkif

homeis okay.
e Offer them the ability to phone you regarding school issues as they would if school was open.

® Listento their concerns and record in Kamarif necessary.

e Let them know that teachers are going to continue to give online learning tasks through Google

Drive, Hapara, Education Perfect, etc.

The main way of communication will be through student school emails or phonecalls.

Howthis is to happen:

Structure:

As a teacher you will continue to run the timetabled classes as in Kamar. These will be via an online

learning space, This could bé Hapara, Google Does, Education Perfect, emails, along with using Zoom

video, Flipgrid or Google Meets or a phone call. It may not be for the complete 90 minutes, but you should

be available for your class to contact for at least 60 minutes of the timetabled class

For example

® Send agroup email to your class to say hi and the learning instructions for the period and where to

find these leaming tasks.

® Request students Interact with you in some way - eg Google Doc, email, photos of them daing the

task.

e Ensure they know how to give you the completed task - eg share in Google class folder, submit via

Hapara, email photo or message.

e Let the students know when the class has “finished” and when you will be expecting to contact them

next.

Provide links to the Hapara workspace, zoom video, etc within an email, to the students school email, so

the students can easily get to the tasks and information you require them to use,

Senior classes may workdifferently as you may be wanting to email, to the students school email, the

instructionsfearning activities at the beginning of the day with enough to work on over the week.If this is

the case you shouldstill be available for them to contact during class times.

Junior classes may not continue the set program but you will provide learning opportunities in your

curmiculum area,

Register

Many of you already have your roll on paper or a wayof tracking your students. If not please get printouts

off kamarof your class lists. You can export theselists (rather than printing) into Excel which you will be

able to then use in a number of ways,

The reason for keeping a roll of student activity is to help us identify students. Those who have been

engagedin online learning or who have not been actively learning during the time for the closure. and will

need further assistance/catch up on retum to school.

Barriers:

Although we know there will be barriers to learning, we need to be creative and think outside the square. A

phone call could be a way to talk to your student about what they are able to:'de and give them an activity

to do aroundthis.
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Guide to managing student assessment during COVID-19
 

NZQA will help schools-develop effectlye plans for NCEA assessment and qualifications for studenls

affected by COVID-19.

Weowill support your eltorts to menage students teaming programmes to mest the assessment

requirementsif there are dismuptions.

‘Qur focus is to ensure fairness for students:

| Options available
 

The flexibility of the NCEA
qualification enables a range of

options.

Sludents oan be assassed

against fewer standards
nan planned for in a nonnai
school year, ancl still meat tha
requiraments for NCEA.

NZQA can provide schools

with advice. and guidance
On programme planning,

This includes reducing the
assessment load without
compromising curriculum
and programmeintagnity, or

the students’ abllity to gain
qualifications:

NZOA will continue to undertake

Managing National Assessment
reviews for 2020, if manageable

by the school,

Internal
 

For students in seltisolation
or alhome fora period of
lime, internal standards can

be assessed using remote

assessment conditions,

Avsimplified process Is available

for teachers to collect evidence
for internal assessment.

Teachers can use a tamplate
ip identify evidenceof
achiavemant for both unit and
achievement standards for the
purpose of awarding grades.

Thig will save valUable teaching

and learning time by reducing
the need forformal assessment

Communications and support
 

External
 

Schools can use the

Unexpected Evant Grade

| process to report results as
| a-bace-up in cases where a

. stident's examination results

areaffected by less leaching |
jime, or they cannot sit

| examinations:

This process was used
successfully for Christchurch

studants in tha 2070
examinations, following the

eanhquake events.

The process is based on the
collection of evidence of studant
achievement, and teachers
professional judgament. Schools:
can use Ihe same template
approach te collect evidence far

external achinvament standards.
This could eliminate the need far
practice examinations.

NZOA School Relationship Managers are maintaining ragular communication and contact with schools,
Thisallows NZQA to provide personalised support and timely response far schoal personnel,

Guidance and lemplates for collecting evidence are available for all iaachersthrough the school's
NZQA secure login. Wa will provide additional support to assist schools with entries, results, transfering |

students, and olher dala submission lasues.

Suite io managing Huntonacseenant dai COIR9 20taepoh 2028



Remote Assessmentof Standards - Credible Assessment

Practice

‘Schools can corllnue assessing sludentsagainststandards and reporting results, providing you

maintain éredible assessment practicas: Raported resulis musi be valid, authentic and veriflable:

Validity
 

Schools must collect
sufficient, valid and

standard-specilic evidence

In the remote environment,
Methods avallable Inclide
writtan, digital, naturally

eccurring, photegraphic,
audio-visual and partfolio.

Schools must continue

to apply policies for
resubmissions, lurther

assessment opportunities,

appeais and breachesof tha
assessmen| rulas.

Performance eritara
in astandard could be
completed at difforant fimes

ofthe year,

‘Reporting results

Authenticity
 

In the remoteenvironmentauthenticityof

sludent work can be easily compromised,

therefore:
+ Schacls can only assess and rapon

results using Unelr provider code for
students enrolled with them. A student
cannot subsequently be enrolled for the

sole pumpose of assessmenL

* Teachers’ knowledge of their students

\s.a fundamental tool for maintaining
aulhenticily In the reriate environment

» Existing Memoranda of Understanding

of subcontracting arrangements tay
continite, including the service level
agreament with Ta Kura.

* The aszesement opportunity. mus!

be parl of a coherent programme of

lsarming and assessment and nota
one-off event This allows teachers ta
professionally judge when students are

ready to be asagesenl,

* Your-school should have authenticity

straiagies for assessmantin place,

Including the use of digital tools:

Verification
 

Infernal moderation of
siudent assasemant

actlvitias and worl
should conlinue,

External moderation
expectations remain

in place,although

they may be delayed,
Samples of student

worleshould continue to
be adequately stored,

ifa student has an adequate assessment opportunity a result must be reported. Where possible,
schools should report results through their School Managamant Systemor use the web entry facility on
the NZGA website,

Communication
 

Teachers, studants and whanau need clear and accurate information to support remote assessment

practice: in particular authenticity requirements: deadiine expectations; sulliciency of evidence collected, |
note that engagement with naw external providers is not possible.

Guile fo perlaglig elutesasseciel dingy COVM-1D 2 Mamh 750



Evidence Gathering: Templates for Internal and External Assessmentafter an

Unexpected Event
 

Attached are lemplates to help you record evidence of achievementfor intemally and externally assessed

Standards following an unexpected event.

NZQA has developed these templates to record student achievement suitable for reporting when more
formal assessment has net bean possible due lo an unexpected event. The templales can be used
to establish-a grada for learner achievemental the achievementcriteria or element level, Their use is

optional and may be adapted by teachers-to batter sult their needs.

Evidence may be sourced from a range of formal and informal assessment types, inclucing evidence [rom
the lgaming process, prior leaming, naturally occurringevidence and teacher professional judgement.

The lemplate can record evidence of achiavementas it occurs during teaching-and learning, The
eollection and collation of evidence Is.not required Dut may be useful if students feave your schod!, The
template and a porfelio of evidence could accompany them lo their new school.

IPan internal standard ls subsequently selected {or extemal moderation and no formal assassmant took

place. please advise lhe School Ralationship Manager,

| The procedure should not be spplled when a single event assessment has taken place or where the

| Ministry of Educafion and NZGA4 ano notthe standard setting body.| Y
 

Gude ke managing student assessment dining COVD-T9 28 March 2020



Frequently asked questions
 

Can teachers rely on just professional

Judgement when awarding a grade fora

standard?

‘Docs theperformance need to be repeated, if

raquired by the standard?

‘DoIneedto assess each explanatory note or
performance crileria?

Can | gather stancard-specific evidence of

achievement from work undertaken across a

range ofother standards?

Do I need to complete a template for every

student?

Can these templatesbeusedfor remote:
assessment opportunities?

| No. Thete must be standard-specific evidence,
_ bul formal assessment does not have to take

“piace and all other sourcas of evidence, partial

- evidence or similar evidence oan be considered,

| Teachets must be confident thatin their |

| professional judgement, sufficient evidence
“supports Ihelr obseryalion/s thal the student has

(metthe requirements of the standard, |

 

   

 

o, a5 long-as you have confidence in your

) professional judgements, based on ihe evidence
‘gathered al the achlevernant criteria or element
‘evel. NZQA will respond to specific queries about |
(collection and sufficiency of avidance.

Yes, il if meeis the criteria for the standard

being assessed, you may gather evidence from

yany valid and authentic work completed by
ithe student So, for example, if students have
i| collected evidenca for another assassmantin

nHolher course, you may use the standard-
| Spacific evidence gathered fram that course
i aboul.a student's ability to. collect evidence and

“begin yourresearch assessment by providing

thenwith research matorials already collacted an |
‘thelr behalf,

   

  

 

1 No, Buk you needte track thal you have seen
tha evidence for avery stuclant, It may ba-more

| practical to do this on @ spreadsheet or amark
‘book.

No, butyou Teedtotrack you haveseenthe

| evidence for avery student. Itmay be more |
| practical to do this on a spreadsheet or a mark

| book.

How do we manage standards with a practical | NZQA National Assessment Moderators are
of performance requirement?

Guile Jo oanegiiyyaldien! aessswiesnt ding COWID-N

| developing quidalinas this which we expectto
| have available during next week, |
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Assessment Evidence Gathering Templates for internal and
external assessmentafter an Unexpected Event

Attached are templates which can assist you in recording evidence of
achievementof internally and externally assessed standards following
an unexpected event.

NZQA has developed these templates to record student achievement suitable for
reporting when an unexpected event means that more formal assessment
opportunities have not been possible.

The templates can be used to establish a grade for learner achievementat
the achievementcriteria or elementlevel.

Attached are examplesof templates that can be used to record evidence of

achievementfor external and internal standards as part of the teaching and
learning programme.

Using the template, the teacherindicates that they have sighted evidence
against the key requirements of the standard. The examples below have been

developed by NZQA moderators.

Their use is optional and may be adapted by teachers to better suit their
needs.

Evidence may be sourced from a range of formal and Informal assessment

types, including evidence from the learning process, prior learning, naturally
occurring evidence and teacher professional judgement.

Headsof Department need to be confidentthat teachers have sighted
sufficient evidence as part of the verification process.

The template may provide a tool to record evidence of achievementasit
occurs during the teaching and learning process. The collection and collation
of evidence Is not required but may be useful in an-event where students are

isolated or teaching and learning time has been reduced.

These templates can only be used for standards where the Ministry of
Education/NZOAIs the standard setting body.

If an internal standard is subsequently selected for external moderation and
no formal assessment took place, please advise the School Relationship

Manager.

It is intended that templates for most achievement standards will be available

on the NZQA Website by the end of next week.



Achievement Standards template:

   
Name

‘Stibject Level
Standard'No. ‘Version

‘Tille

  

 

 

  
 

 

  

 

Achieved | Merit | Excellence
 

Keyrequirements:(list)
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Sufficiencystatement:

Achievement |
Merit |
Excellence
CIRCLE OVERALL N| A ME
GRADE

 

 

 

 
       
 



Achieved

uirements:(I

Sufficiency statement:

Achievement
Merit
Excellence

CIRCLEOVERALL GRADE 



Unit Standards template:

 

 

 

   
     “|Deseriptor(list)
  

 

 

 

  

    

 

 

Achievement _|
CIRCLEOVERALL GRADE N A   
 



This evidence collecting template could be attached to the template.
 

Evidence tomeet requirements of standard 

Criteria Evidencesighted 

 

 

Date

  
   
  



Optional cover sheet: (for use with whole classes}

 

Subject Level
 

Standard
No.

Version
 
 

Standard
Tithe:  
 

 

Sources of

evidence
contributing
to this arade
(eg class work)oral
somlerenslng:
praotios aptivily from
previnwis-schaak
hised assessypent
etc)

 

Benchmarked
against:
(circie as
appropriate)  

PEI resources,

NZOA exemplars (including Best Practica Workshops)

Previously moderatedschool benchmiaries.

Varlicatlan by professinnal collaagues,

Subject association materal

Other
 

 

 



   
Learner Name
 

 

  

  
 

 

 
 

 

 

 

     
 

Subject English. NCEA Level 1

Standard No. | AS90856 |
Standard‘litle Showunderstanding of visual and/or oral text(s) through close viewing

and/or listening, using supporting evidence

= Achieved Meril Excellence —

Showunderstandingof visual Show conyineing understanding Showperceptive
and/ororal text(s) through close of visual and/or oral Lext(s) understanding ofvisual

viewing and/orlistening, using through close viewing and/or and/or oral lext(s)
supporting evidence listening, using supporting through close viewmg

evidence and/or listening, using
supporting evidence,

— —_——. —— — sinker
Key requirements: AN M ki

vw ae wv

Can identifyat least four significant aspects ofthe visual text

Can provide different, spucific; evidence for each aspect ¥ | v ¥

; . vw ¥ vw
Can give different explanations as to how each aspect creates meaning and/or eftect

Can show how at least 2 ofthe aspects work togetherto create effectand/or meuning " e  

 

 
 

Can communicate the creator's purpose and idews, as well as wider contextsauch as

human experience, societyand whe wider world

 

 
Sufficiency statement:

 

 

 

 

 

 

  

Achievement: All ofA-must be tickedOR Virst three requirements mustbe ticked/met
(ghows ondetstanding) -

Merit: (shows convincing All ofM mustbe ticked OR First four requirements must be ticked/met
understanding)

Excellence:(snows All of E must be ticked OR All five requirements must be ticked/met
perveptive understanding)

CIRCLE OVERALL GRADE | N [a] mM [EE
 

References and Resources available from the English subject page on the NZQA websile:
Clarifications Document, TKI Resources and Conditions of Assessment, Fxermplars of student work.  
 



 

Ubject

|

Visual Arts
‘Standard AS91316 Versio 2
 

  No. _ oe ni —
‘Standard Develop ideasin a related series of drawings appropriate to

__ Title established painting practice

  

 
 

Achieved | Merit Excellence
Develop ideas ina Clarify ideas ina Extend ideas in a related
related series of related series of series of drawings

    

  
     

   

 

   

             

   

drawings appropriate
to established painting
practice.

drawings appropriate appropriateto established
to established painting painting practice.
practice.  

Keyrequirements:(list)
Presents sufficient evidence to show the
development of personal ideas.
Produces a related series in responseto an
identified subject, concept, problem or situation.
Evidenceis appropriate to characteristics and
constraints of established painting practice at v
New Zealand Curriculum Level7.
Analyses and reflects upon own work te
produce a defined personal response (intended
purpose) to a proposition. _
Demonstrates technical proficiency andpictorial

coherency appropriate to the identified painting
approach.
Further develops personal ideas in a new
technical, pictorial or conceptual iteration of the
proposition.

Extension of new ideasis sufficiently sustained
and significant to stand independentof the
initial clarification.

 

 

  
 

 

 

s ifficiencystatement:
All of A must be ticked

All of A and M must be ticked

 

 

 

 

=xcellence All of A and Mand E= beoT

CIRCLEOVERALLGRADE N | ATM]Ee
    



[sie pees taebs te mntAlea
Maeda Toe te SCRUNNAeIGe = MOTE   olsun prom Heremnpeem
OWESTARSAL LALO aes

Learner Name| XXXXXKX

NSN |1122334455
 

 
 

 

   
  
 

Subject Communication Skills Level| 3
Standard No.

|

1304 Version| 9
Standard Title Communicate with peoplefrom other cultures

Outéame| Statement : NAY Av”
I Can describe cultural values relevant to | v

communication with persons from two cultures
other than one's own.

I Can outline twa verbal and two non-verbal we
common communication practices for each of
two cultures other than one's own. |

| Can describe four barriers to communication ¥
and strategies to reduce the impact of those
barriers, far each of two cultures other than
one's own. |

1 Can interact appropriately in terms ofculture, v
purpose, and situation, with persons from two
cultures other than one’s own.

 

  

    
 

   Sufficiency statement:
Achievement | All four evidence requirements must be met for achievement
CIRCLE OVERALL GRADE [rN] A)
 

Shae,


